VOLUNTEER RECORD OF HOURS

Student Reference No. _______________     [image: image1.png]




Student  __________________________
Organiser  ______________________________

Volunteer  _________________________
Volunteer Ref No. ________________________

Project  _______________________________________________________________________


When completing the section below, please note the following guidelines.

· Hours: record to the nearest ¼ hour, and show as e.g. 0.25, 0.5, 1.5 etc.

· Theory Hours are those not directly related to support of the Lead student (e.g. training, travel)

· Practical Hours are those of direct benefit to the student (e.g. learning support in student’s home, researching info for next student session)


	Date of Visit
	Activity/Subject
	Volunteer Hours

	
	
	Theory
	Practical

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Notes/Comments


Please complete this sheet at the end of each month, and return it to your Organiser. Thank you.


Signature of Volunteer  _______________________________
Date  ________________
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	This information will be stored in Lead’s computer database.  It will be used for statistical purposes. You may see a copy of records held about you.  A condition of grant requires Lead to pass student and volunteer contact data to such research agencies as may be commissioned.  You are not obliged to participate in such research


